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Policy:

An accounting of disclosures of Protected Health Information may be requested by the patient or his or her personal representative.  This request for an accounting must be in writing and directed to the Privacy Officer, or his or her designee(s).

The request for an accounting cannot be for a period more than six years from the date of the service.

A valid request must be fulfilled within 60 days with one exception.  An extension of 30 days is allowed if the Sumter Behavioral Health Services provides the individual with the reason for the delay and the date by which the accounting will be completed.

Sumter Behavioral Health Services must temporarily suspend an individual’s right to receive an accounting of disclosures to a health oversight agency or law enforcement official, as provided in the HIPAA Privacy Rule, if such an agency or official provides Sumter Behavioral Health Services with a written statement that such an accounting to the individual would reasonably likely to impede the agency’s activities and specifying the time for which such a suspension is required.  Oral requests from a health oversight agency or law enforcement official to suspend an individual’s right to receive an accounting are only valid for 30 days.

· Requests for an accounting must be retained for a period of at least six years.

The individual is entitled to one accounting at no charge every 12 months.  Beyond this, a reasonable, cost-based charge is permitted as long as the individual is informed of the fee in advance and has an opportunity to withdraw or modify the request to reduce or eliminate the fee.

Procedures:

The Privacy Officer, or his or her designee(s), may evaluate and execute the request or delegate it to someone else.  In any case, it is the Privacy Officer, or his or her designee(s), who are responsible.  Verify that the request is signed and if necessary, determine whether the personal representative has the proper authority
The report needs to contain the same entries as contained within the disclosure log except that the following disclosures do not have to be included in the Accounting and need to be filtered out:

· Disclosures made to others for Sumter Behavioral Health Services own treatment, payment and healthcare operations
· Disclosures by Sumter Behavioral Health Services for the treatment activities of another health care provider
· Disclosures by Sumter Behavioral Health Services for the payment activities of another health care provider
· Sumter Behavioral Health Services Disclosures made to the individual to whom the Protected Health Information pertains (Subject)
· Disclosures that are incident to Use and Disclosure permitted or required as documented 
· Disclosures made to people involved in the care of the person to whom Protected Health Information pertains
· Disclosures made for national security or intelligence purposes
· Disclosures made to correctional institutions or law enforcement officers that have lawful custody of an inmate for the health and safety of the inmate, other inmates, or officer and employees of the institution
· Disclosures related to the limited data set 
· Disclosures for a limited time if accounting would impede the activities of some health oversight or law enforcement agency
· Disclosures made more than six years prior to the request






