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Use the telephone paging system to alert other staff of an emergency or crisis situation involving

a. Smoke, fire, or explosion (Code Red);
b. Tornado, flood, or other community disaster;
c. Medical emergency; (Code Blue)
d. Violent or threatening clients (Dr. Smith);
e. Weapon onsite (Dr. Jones); and
f. Bomb threat or suspicious object (Code Brown).

Announcement Procedures

a. Press the “page” button on the nearest telephone.
b. Make the following announcement: Attention Staff: Code (specify type of

emergency) in the (indicate location). If the announcement is a drill, add the phrase
“This is a drill.”

c. Repeat the entire announcement three times, pausing three seconds after each
iteration.
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The Safety Committee conducts a series of annual drills to ensure that staff can carry out their
respective responsibilities in all situations covered by the Safety and Emergency Plan.

Drills are conducted on each shift (before 5 p.m. and after 5 p.m.) for the following emergencies:
bomb threat, fire, hostile or agitated client, weapon, medical emergency, and natural disaster.
Simulations that involve evacuation or movement to a central location—bomb threat, fire and
natural disaster—must incorporate physically, visually, and hearing-impaired individuals.

Committee members document drill activities using the Safety Drill Report form and review the
results to confirm satisfactory performance or note deficiencies and corrective actions.

Emergency Notification

Use the telephone paging system to alert other staff of an emergency or crisis situation involving

a. Smoke, fire, or explosion (Code Red);
b. Tornado, flood, or other community disaster;
c. Medical emergency; (Code Blue)
d. Violent or threatening clients (Dr. Smith);
e. Weapon onsite (Dr. Jones); and
f. Bomb threat or suspicious object (Code Brown).

Announcement Procedures

a. Press the “page” button on the nearest telephone.
b. Make the following announcement: Attention Staff: Code (specify type of

emergency) in the (indicate location). If the announcement is a drill, add the phrase
“This is a drill.”

c. Repeat the entire announcement three times, pausing three seconds after each
iteration.


